
Key each line 1 time. 

Third-Row Keys

p e s t  w e s t  t e s t  r e s t  g u e s t  r o a s t  y e a s t  t o a s t  t o t e s

y a r n  y a r d  w a r d  w o r d  w o r r y  h u r r y  q u e r y  q u i l t  q u i t

T r y  t o  g e t  a n  a q u a  s h i r t  t o  w e a r  f o r  t h e  p i c t u r e .

W e  t o o k  y o u r  t i r e  t o  t h e  s h o p ,  b u t  i t  w a s  r u i n e d .

Key each line 1 time

Space 1 time after a colon, a semicolon, a period at the end of a sentence, and a period used with 
initials and titles.  Do not space after a period used with a.m. or p.m., geographic abbreviations, 
or academic degrees

Punctuation Spacing

R o b b  p a s s e d  t h e  t e s t ;  h e  s t u d i e d  a b o u t  t w o  h o u r s .

T h e s e  c o u r s e s  a r e  o p e n :  m a r k e t i n g ,  b a n d ,  a n d  a r t .

K a r e l  w i s h e s  t o  t y p e .  H e r  c a t  i s  o n  t h e  c o m p u t e r .

D r .  E .  O .  A n t o n  w a s  g i v e n  t h e  a w a r d  i n  t h e  U . S . A .

G r e t c h e n  r e c e i v e d  h e r  B . A .  a n d  M . B . A .  i n  t h e  a . m .

Key each line 2 times. Focus on pressing enter at the end of each line and continue typing 
smoothly.

Technique Checkpoint

A s k  B r e n d a  a b o u t  t h e  s u m m e r  s a l e .   I t ’ s  i n  T u c s o n .

W i l  c o u l d  b u y  s o c k s  t h e r e .   T h e  p r i c e  w a s  m i n i m a l .

T o d a y ,  s t a t i o n e r y  i s  h a l f  o f f .   H e l p  m e  b u y  p a p e r .

E v e n  t h e  b o o k s  a r e  r e d u c e d .   W e  w a n t  t o  r e a d  m o r e .
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Key each line one time.  Leave a blank line after each set of lines by pressing the RETURN key 
2 times. 

Independent Practice

a s  b a s e  v a s e s  l a s t s  h a s t e  t a s t e  f a s t s  w a s t e  p a s t e

p o  p o l e  p o l a r  p o e m s  p o i n t  p o k e r  p o l k a  s p o r e  s p o t s

t r  t r a d e  t r i p s  t r a c e  s t r u t  t r e a t  t r e n d  s t r a y  t r a y

r e  r e a d  r e a l  r e a m  r e e l  r e e d s  b r e e d s  f r e e d  d e c r e e d

b r  b r a n  b r u s h  b r u t e  b r o t h  b r i n g  b r e a k  b r e a d  b r a i n  

m u  m u s t  m u n c h  m u r k y  m u s h y  m u s t y  m u s i c  m u m p s

z e  a m a z e  g a u z e  d o z e n  p r i z e  b l a z e  c r a z e  g l a z e  s i z e

c r  c r a t e  c r a t e r  c r e a t e  c r a c k  c r a b  c r i b  c r o w  c r o a k
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